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Log-in Page 

After logging in, you will then be brought to the main menu 

below. 

Clients assigned by the agency will be listed in chronological 

order, latest one on top. 

You can use the search menu to find specific client records. 



 

 

 

 

  

Each Client’s requirements is displayed in detail to allow you to 

perform a more accurate search. 



  

Tutors who have been shortlisted by the client are listed 

here.  Click on ‘Add Tutor’ will bring you to the Tutor 

Management screen (see next page) 



 

 

 

  

Search for tutors based on subjects, category, area and 

race/gender, the most common requirements for requests. 

For specific tutors, you can search by their personal details. 



 

 

 

 

 

 

- End of User Guide - 
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